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Create Learning Content 
The Create Learning Content segment discusses file formats, subject matter in relation 
to format, the concept of keeping it simple plus sharing and reusing images. Also, it 
addresses software, documentation and forms 
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In the open field, enter the lesson name and click on the “Add” button. A thumbnail 
image of the new learning screen will display along with the lesson name. To edit the 
lesson, click on the learning screen. A series of icons will appear below the lesson 
name that allow you to edit, view and delete the lesson. 
 

 
 
To edit the name of the lesson, test or assignment, click the name and a text box will 
appear that allows you to change the name. This change is automatic once the new 
name is entered. 
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The “Advanced” tab offers additional options for your learning screen. If you wish to add 
a background image, click on the “Select” link in the “Background Image” field. A listing 
of background images will appear 15 a folder, and a preview of the images will scroll at 
the bottom of the screen when clicked upon. Double click on the image to select and 
add it to your learning screen, and choose whether you want it to repeat on the page. 
 
There are two learning screen Navigation options: 
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The optional “Extras” tab provides enhancement options for learning screens. To add 
audio to a learning screen, choose a narration or audio from the “Audio Track” drop 
down box. The audio files are maintained in the Media Library. 
 
YouTube videos can be added to your learning content and embedded in the learning 
screen. In the “YouTube Video” open field, paste the embed tag from the YouTube 
video. Once you have selected the audio track and/or added the YouTube video, click 
on the “Add” button to add these features to the learning screen. 
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The “Extras” tab offers configuration settings for your learning screen Avatar. You can 
choose your Avatar, enter a script, select a voice, choose a language and set the size of 
the animation that will display. The Avatar will sa
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Edit Learning Screen 
 
To edit an existing Learning Screen, click on the “Pencil” icon to edit the contents of the 
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If you wish to add an image, click on the “Select” link in the “Display Image” field. A 
listing of image folders will appear, and a preview of the images will scroll at the bottom 
of the screen when clicked upon. Double click on the image to select and add it to your 
test question. Instead of an image, you can select a movie or video from the drop down 
box. 
 
Enter the series of questions in the open 
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Fill-In-The-Blank 
In the “Question” field, type in the test question. 
 
If you wish to add an image, click on the “Select” link in the “Display Image” field. A 
listing of image folders will appear, and a preview of the images will scroll at the bottom 
of the screen when clicked upon. Double click on the image to select and add it to your 
test question. Instead of an image, you can select a movie or video from the drop down 
box. 
 
In the “Valid Answer(s)” field, type in the answer. Since this is a fill-in-the-blank 
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Scheduling options are arranged into related groups under each folder-style tab at the 
top of the screen. Make selections, save your changes anr use the tabs to move 
between option groups as needed. 
 
Use the following options in the Schedule Course section to setup anr schedule a 
course: 
 
Basic Tab  
 
Course Enabled/Disabled? 
When a new course is created, it is automatically “scheduled” in the system. However, 
the status is “Not Scheduled/Disabled.” Once you finish building your course sections, 
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Certificates 
 

 
 
The optional Certificates function allows you to define, create and modify course 
completion Certificates that students or system administrators can download and print 
once all course sections, assignments and tests are completed.  
 
The Certificate section allows you to choose from three integrated template styles, 
choose the font, create text, load a com
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